How to Create a Digital Heritage Item
From the navigation bar, click Add Content and then +Digital Heritage.

The Digital Heritage editor has two main components: the metadata fields, split into five tabs
(Mukurtu Essentials, Mukurtu Core, Rights and Permissions, Additional Metadata, and
Relations), and the media library, which can be expanded and shrunk by clicking the list icon.
See the separate handout How to Upload a Media Asset for those instructions.
See the separate handout Digital Heritage Item Metadata for more information on all of the
metadata fields available.
The first metadata tab, Mukurtu Essentials includes fields required to create a digital heritage item.
These required fields are marked with an asterisk and are Title, Communities and Cultural
Protocols, Item Sharing Settings, and Category.

Title is a plain text field. Provide a descriptive title.

Summary is an optional field, however we recommend you fill this in to help users when they are
browsing the site. Below you can also see a good example of the helper text that is provided for many
fields. Hovering over the field will prompt a text box that contains additional information to pop up. In
this case, it specifies that the summary field is limited to 140 characters.
Adding Media
To add a media asset, expand the media library by clicking on the list icon at the top of the media
library sidebar.

Find the appropriate media asset in the library, click on the item and drag it into the bounded grey
media assets field.

To add additional media assets, click Add another item and repeat as needed.
Select Community and Protocol

Click Select a community to see a drop-down list of communities you have permission to use. Select
the community you want to associate with this item from the list.
Click on the Protocols to see a drop-down list of cultural protocols from the previously selected
community that you have permission to use.
Select at least one Category from the list. More can be selected if appropriate.

The remaining fields on this page are Creator, Contributor, and Date.
You can save your work any time by clicking the green Save button at the top or bottom of the page.
Continue to fill out the rest of the metadata fields across the other four metadata tabs (Mukurtu Core,
Rights and Permissions, Additional Metadata, and Relations) as completely as possible.
See the separate handout Digital Heritage Item Metadata for more information on all of the
metadata fields available.

