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Authenticity: Promise that the digital object is complete and unaltered once it has been 
created. Metadata is used to establish authenticity.	
	
	
Born digital: Digital material that was created and exists only in a digital format, for which there 
has never been and is never intended to be an analog equivalent.	
	
	
Cloud Storage: Cloud backup, or cloud computer backup, refers to backing up data to a 
remote, cloud-based server. As a form of cloud storage, cloud backup data is stored in and 
accessible from multiple distributed and connected resources that comprise a cloud.Cloud 
backup solutions enable enterprises or individuals to store their data and computer files on the 
Internet using a storage service provider, rather than storing the data locally on a physical disk, 
such as a hard drive or tape backup.	
	
	
Dark Archive: An archive that does not grant public access and only preserves the information 
it contains. This can refer to a digital archive or repository as well as brick & mortar archive.	
	
	
Digital Archeology or Digital Foernsics: Includes methods and procedures to rescue content 
from damaged media or from obsolete or damaged hardware and software environments.	
	
	
Digital Object: (a.k.a. digital material, digital content) - Data stored as computer files and 
requiring applications software for viewing, including databases, spreadsheets, word processor 
documents, web pages, video, audio, images, maps, 2 and 3-D models etc.	
	
	
Digital Preservation: The series of managed activities, policies, strategies and actions to 
ensure the accurate rendering of digital content for as long as necessary, regardless of the 
challenges of media failure and technological change.	
	
	
Digital Repository: A place where digital assets are deposited and stored.	
	
	
Digital Surrogate: A digital copy of an analogue object that has been created using digital 
technologies	
	
	
Electronic Records: Records created digitally in the day-to-day business of the organisation 
and assigned formal status by the organisation.They may include for example, word processing 
documents, emails, databases, or intranet web pages.	
	
Emulation: involves the re-creation of the technical environment required to view and use a 



	

digital collection. This is achieved by maintaining information about the hardware and software 
requirements so that the system can be reengineered.	

Enduring Care: should be seen as an ongoing strategy for monitoring the wellbeing of digital 
resources. Vigilant management of the collection includes housing images and accompanying 
files in secure, reliable media and locations; storing and handling media according to industry 
guidelines to optimize their life expectancy; and implementing periodic and systematic integrity 
checks and backups.	
	
	
Fixity Check: A test to ensure a file has not been changed using checksum or digital signature	
	
	
Hard drive array: A disk array is a hardware element that contains a large group of hard disk 
drives (HDDs). It may contain several disk drive trays and has an architecture which improves 
speed and increases data protection. The system is run via a storage controller, which 
coordinates activity within the unit.	
	
	
Ingest: The process through which digital objects are added into a managed environment.	
	
	
LTO Tape: The LTO (Linear Tape Open) Ultrium format is the high-capacity, single-reel 
implementation of LTO technology. It is ideally suited for backup, restore and archive 
applications and provides reliability in both stand-alone and automated environments. The 
Ultrium format is the preferred format when capacity rather than fast access is the key storage 
consideration.	
	
	
Long Tterm Storage: A conscious decision to retain object in perpetuity or until agreements	
or selection policies change. Also implies management of object to migrate data as 
necessary to keep it accessible and understandable.	
	
	
LOCKSS: The LOCKSS (Lots of Copies Keep Stuff Safe) project, under the auspices of 
Stanford University, is a peer-to-peer network that develops and supports an open source 
system allowing libraries to collect, preserve and provide their readers with access to material 
published on the Web. http://www.lockss.org/	
	
	
Metadata: Metadata describes various attributes of information objects and gives them 
meaning, context, and organization. In the digital realm, additional categories of metadata 
(adding to descriptive metadata) have emerged to support navigation and file management.	

Administrative metadata: Administrative metadata comprises both technical 
and preservation metadata and is generally used for internal management of 
digital resources.	
Descriptive metadata: Data that identifies a resource and describes its 
intellectual content for purposes such as discovery and identification.	



	

Preservation metadata: Contextual information necessary to carry out, document, and 
evaluate the processes that support the long -term retention and accessibility of digital 
content. Preservation metadata documents the technical processes associated with 
preservation, specifies rights management information, establishes the authenticity of 
digital content, and records the chain of custody and provenance for a digital object. 
Rights Managements metadata: Administrative metadata that indicates the copyrights, 
user restrictions, and license agreements that might constrain the end- use of digital 
content (including metadata files).	
Technical metadata: Data that describes the technical state of and process used to 
create a file. Often closely related either to its file format or the original software used to 
create the file, e.g. scanning equipment and settings used to create or modify a digital 
object.

	
Migration: is the process of transferring digital information from one hardware and software 
setting to another or from one computer generation to subsequent generations. For example, 
moving files from an HP--based system to a SUN--based system involves accommodating the 
difference in the two operating environments. Migration can also be format--based, to move 
image files from an obsolete file format or to increase their functionality.	
	
	
Network Attached Storage (NAS): a server that is dedicated to nothing more than file sharing. 
Network -attached storage does not provide any of the activities that a server in a server- centric 
system typically provides, such as email,authentication or file management.	
	
	
OAIS: OAIS is an acronym that stands for Open Archival Information System. It is an archival 
framework developed by the Consultative Committee for Space Data Systems (CCSDS). The 
OAIS framework consists of an organization of people and systems who have accepted the 
responsibility to preserve information and make it available for a certain group of people. It does 
not offer a definitive guideline for how a digital repository should act or what it should do but 
instead gives the digital preservation community a common language and outlook for talking 
about digital preservation.	
	
	
Obsolescence: Occurs when a piece of software or hardware is no longer in wide use or 
available at all. This causes it to be difficult or impossible to use any files that depend on this 
software or hardware.	
	
	
Open format: A published specification for storing digital data, usually maintained by a 
non-proprietary standards organization, and free of legal restrictions on use. The primary goal of 
open formats is to guarantee long-term access to data without current or future uncertainty with 
regard to legal rights or technical specification.	
	
	
Preservation Master Copy: Digital content targeted for preservation that is considered the 



	

master version of the intellectual content of any arbitrary digital resource. Preservation masters 
generally do not undergo significant processing or editing. Preservation masters are often used 
to make other copies including reproduction and distribution copies.	

RAID (Redundant Array of Independent Disks): RAID employs two or more drives to improve 
performance and fault tolerance. RAID enables the storage of data in multiple places to protect 
the data against corruption and to serve it to users faster. There are various levels of RAID.	
	
	
Refreshing: involves copying content from one storage medium to another. As such it targets 
only media obsolescence and is not a full-service preservation strategy. An example of 
refreshing is copying a group of files from CD-ROMs to DVDs. Refreshing should be seen as an 
integral part of an enduring care policy.	
	
	
Server: A computer or device on a network that manages network resources. There are many 
types of servers.	
	
	
Tape drive: A device, like a tape recorder, that reads data from and writes it onto a tape. Tape 
drives have data capacities of anywhere from a few hundred kilobytes to several gigabytes. 
Their transfer speeds also vary considerably. Fast tape drives can transfer as much as 20MB 
(megabytes) per second. The disadvantage of tape drives is that they are sequential- access 
devices, which means that to read any particular block of data, you need to read all the 
preceding blocks. This makes them much too slow for general- purpose storage operations. 
However, they are the least expensive media for making backups.	
	
	
Technology Preservation: Is based on preserving the technical environment that runs the 
system, including software and hardware such as operating systems, original application 
software, media drives, and the like.	
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